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1 Consignor (Exporter) 
 

Name and address of the Canadian 
company applying for the Certificate 

 
If applicable: 
On behalf of 

Name of company exporting the goods 

 
CERTIFICATE OF ORIGIN 

2 Consignee 
 

Name and address of the  
Company receiving the goods. 

3 Country(ies) of origin 
 

Country or countries of origin of the goods. 

4 Transport details (Optional)  
 

OPTIONAL – can be detailed indicating by air, flight #, etc. 
or can be left blank. 
 

5 Remarks (incl. Invoice No.) 
 

6 Item number; marks, number and kind of packages; description of goods 
 

Information similar to that on invoices;  
if lengthy, summarize it and refer to the attached invoice by number. 

 
PROOF OF ORIGIN MUST BE PROVIDED AS PER ATTACHED CHECKLIST. 

 
Normal trade description must be used. 

 
To be submitted on a single page. If more than 1 page is required, the 

same template must be used for subsequent pages; page numbers 
should be indicated at the top (right). 

 
NOTE - For vehicles, the following clause must be included: 

‘We hereby declare that the mentioned merchandise is being exported for our own 
account and that the goods were purchased in ____________.’ 

The VIN must be typed on the CO and must match that on supporting documents. 
 

7 Quantity & Gross Weight 
    
 

 
8. On the _______ day of ____________________, 20____, the applicant has: 
 
- proved to me, on the basis of satisfactory evidence, to be the person whose 

name appears as signatory on this Certificate; 
- acknowledged that he/she executed same in his/her authorized capacity; 

and  
- sworn before me as to the accuracy of information contained in this 

document per declaration in No. 9. 
Signature & seal of Notary or Commissioner  

if RCC does not have a LETTER OF WAIVER on file. 
………………………………………………………………………………… 
Notary Public/Commissioner of Oaths                  Date 
 
………………………………………………………………………………… 
Print Name                                                            Seal 
             
 
10. Name of Authorized Trade Association 
                                The Richmond Chamber of Commerce 

#101 South Tower, 5811 Cooney Road 
Richmond, BC V6X 3M1 

 
On the basis of the documents presented by the applicant to the Richmond 
Chamber of Commerce ("Chamber"), the accuracy, veracity and completeness 
of which has been affirmed by the applicant, and according to the belief of the 
undersigned on the date set out below, it is hereby certified that the above-
mentioned goods originate in the country specified. 
 

 
Signature of RCC Representative 

 
………………………………………………………………………………… 
Authorized Signature                                            Date 
 
………………………………………………………………………………… 
Print Name                                                            Seal 

 
9. The undersigned (the applicant or on behalf of the applicant), hereby certifies 
that: 
- The above-mentioned goods originate in the country specified above and 

comply with the rules of origin applicable in that country to those goods.   
- The information in this Certificate and in all supporting documents provided 

to the Richmond Chamber of Commerce ("Chamber") is accurate, true and 
complete. 

- The documents (if applicable) do not pertain to the export of controlled 
goods; if affirmative, that it has obtained the necessary authorization. 

- The applicant undertakes to advise the Chamber and any other person(s) to 
whom the applicant provides this Certificate (or to whom the Certificate is 
provided to the knowledge of the applicant) promptly in writing of any 
inaccuracy, omission or change in such information, or in the origin of the 
goods; 

- The applicant will maintain, and present upon request, such documentation 
as is required by the Chamber and/or is necessary to verify the truth, 
accuracy and completeness of this Certificate and accompanying 
documents. 

- In consideration for the Chamber's issuance of this Certificate, the applicant 
agrees to release, discharge and hold harmless the Chamber from any 
liability in connection with the issuance of this Certificate, and to indemnify 
the Chamber in respect of any costs and/or claims made against the 
Chamber in connection herewith. 

- The undersigned is authorized by the applicant to give the undertakings set 
out herein and to sign this Certificate on its behalf. 
 

 
City & Province 

………………………………………………………………………………… 
Place     

Signature of Shipper & Date 
………………………………………………………………………………… 
Authorized Signature                                            Date 
 
………………………………………………………………………………… 
Print Name/Title 

 



Checklist for background docs to be included 
 
Acceptable proofs of origin are as follows: 
 

• When goods are manufactured in Canada by the applicant: Manufacturer’s invoice (if a 
Chamber member, once proof of manufacturing operations in Canada has been 
established) or notarized manufacturer’s declaration detailing the processes performed, or a 
manufacturer’s declaration and a valid factory/official license.    

• When goods are manufactured in Canada by a company other than the applicant: 
Manufacturer’s invoice or notarized manufacturer’s declaration; 

• When goods were manufactured in a foreign country: Manufacturer’s invoice, notarized 
manufacturer’s declaration in English or French, or a foreign Certificate of Origin duly 
certified by a Chamber of Commerce; 

• When goods were bought from a third party: A duly signed and notarized statement from 
that party declaring the origin of the goods. 

• When goods refer to cars:  Proof of ownership/VIN confirmation must be available for 
review. 
 
Supporting documents should not be dated more than 24 months from the date of issue. 

 
 


